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	Time
	Program
	By
	Script

	6pm 
	Pick up DG from Conrad
	JJ
	

	6.15pm
	Secretary/President Meeting
	
	Throne room

	
	
	
	

	6.30pm
	Meeting with Rotaractors & Scholars
	JJ
	List of SNG & scholar names

	6.30pm
	Reception committee setup: attendance sheet, display stand, nametags, who’s who directory. collect $ & receive guests
banner, induction materials, table layout 

Bell must be near the microphone

Setup projector & computer for speaker

Setup microphone near projector
	SP, BB, 
Lily
	

	
	
	
	

	7pm
	Reception
	
	Tepak sireh to serve drinks & light snacks/kuih

	7pm
	Spouse program
	Geetha

Mona

Emcee:

Irma or Waimun
	Accompany First Lady Mariana

“A very good evening to all rotarians and guests. Thank you District First Lady Mariana for being with us today and to all the rotary spouses for their support. This evening, we have with us here, Dr Mona Tan, a Consultant Breast and Endocrine Surgeon.

Dr Mona Tan obtained her medical degree from the National University of Singapore and the Royal College of Surgeons (Edinburgh). She completed her training in General Surgery and was fully accredited a specialist by the Ministry of Health in 1998.
She is a dedicated surgical oncologist, dealing with the diagnosis and treatment of breast disease conditions, and does not perform any aesthetic or plastic procedures. She feels that by confining her practice exclusively to breast surgery in this manner, she will be able to offer her patients what she believes to be the most appropriate and up-to-date care for breast conditions.

Please put your hands together to welcome Dr Mona Tan”

	
	
	
	

	7pm
	BOD Meeting:


	BOD
	Give out print outs to DG, AG. JJ, SP, Heinrich, Barry, Abraham, Sunny Bay, Lye Wah, Derrick, Hector, Bruce, chengchit

	
	
	
	

	7.30
	Give everyone drinks
	Bruce
	

	7.30
	Welcome Everyone
	JJ
	Call Meeting to order – sound the bell

“A very good evening DG Edward & his charming spouse FL Mariana, PDG Fong Hoe Beng, PDG Kenneth Chew, (other PDGs), AG Albert Wong, YEP Chairman Jimmy Ooi, Members of Rotary club of Marina City, Rotarians from Pontian club, Rotarian Akbar (owner of Tepak Sireh), Rotaractors, Rotary Ambassadorial Scholars (number), spouses and guests.

Thank you for your presence here at our DG visit cum 2nd club assembly & fellowship dinner.

Ladies and gentleman please rise and charge your glasses as we toast to Rotary International 

	
	
	
	

	7.40
	Induction Ceremony
	BB,JJ
	Pls see induction ceremony script

	7.50
	Dinner is served
	
	Tepak Sireh

	8.20
	Club Assembly
	JJ
	

	
	PHF & EREY Recognition
	
	Invite PDG hoe beng & DGN Abraham for photo taking.

PHF gets small token sponsored by President June. 

PDG hoe beng presents tokens to PHF.



	
	Address by DG
	Bruce
	Bruce invite District Governor Edward Burongoh to stage

“May we now invite District Governor Edward Burongoh to share a few words with us…”

	
	Token of Appreciation to DG
	BB, JJ
	Bruce: “President Junejonet will now give a token of appreciation to DG Edward. The token is …. (find out from Heinrich more about the gift item)”

	
	Token of Appreciation to First Lady
	BB,Geetha
	Bruce: Can we now invite District Governor Nominee Ann, Geetha to present a bouquet to District First lady Mariana
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